Announcenment No: DFP-03
Openi ng Date: October 22 2003 Cl osing Date: Decenber 3, 2003*
*For First Round Oral Assessnent Invitations

ANNOUNCEMENT OF THE DI PLOVACY FELLOWS PROGRAM ( DFP) FOR THE
POSI TI ON OF ENTRY- LEVEL FOREI GN SERVI CE OFFI CER

APPLY ONLI NE AT USAJOBS (www. usaj obs. opm gov) and CLICK on JOBS | N DEMAND

The U.S. Departnent of State is pleased to announce the Di pl omacy Fel |l ows
Program (DFP) for the conpetitive selection of entry-level (Junior Oficer)
Foreign Service Oficer candidates. Successful DFP candidates will be invited
to an oral assessnent, normally conducted in Washi ngton, DC

This programis open only to participants in certain fellowship and schol arship
progranms and to State Departnent and Al D Presidential Managenent Interns. (see
“areas of consideration”).

BASI C | NFORMATI ON:
Foreign Service Oficers serve as diplomats at about 280 United States
Embassi es and Consul at es overseas.

They are expected to be available for worldw de assignnent, and al so serve
part of their careers in Washi ngton, DC
Applicants for this DFP nmay al so apply for other FSO candi date sel ection

progranms for which they may be eligible, including the Foreign Service
Witten Exam nation

Al t hough all Foreign Service Oficers are considered “generalists”,
applicants nmust indicate the specific career track for which they are
appl yi ng: Managenent, Consular, Political, Econom c, or Public Diplonacy.
Candi dates may apply to only one career track of their choice, based on
experience, interests, and qualifications.

Regar dl ess of career track, all Junior Officers will serve at |east one year
as consul ar officers.

AREA OF CONSI DERATI ON:

To apply for the Foreign Service through the DFP, an applicant nust have
conpleted all requirenents of one of the fell owship/schol arship prograns
listed below after January 1, 1998. G aduate fellows nust be schedul ed
to fulfill their program obligations before Decenber 31, 2003.

American Associ ation for the Advancenent of Science (AAAS) Dipl omacy
Fel | ows

Boren (National Security Education Program Fell ows (Boren undergraduate
schol ars are not incl uded)

Fascel | Fell ows
Institute for International Public Policy Fellows (IIPP)
Pi ckering Fellows (Pickering Fellows, having conpleted their graduate

degrees, will already have begun their obligatory, three to four and one-
hal f year Foreign Service O ficer candidates appoi ntnments. Such Pickering
Fellows are eligible for the DFP, although they will not have conpleted

their obligatory appoi ntnment periods.)


http://www.usajobs.opm.gov

Presi dential Managenent Interns (PM), who have fulfilled their program
obl i gati ons before Decenmber 31, 2003 through service at the Departnent of
State, or the Agency for International Devel opnment.

Truman Scholars (with a graduate degree conpl eted between January 1, 1998
and Decenber 31, 2003)

Jack Kent Cooke Graduate Schol ars

You will be required to furnish evidence of your Fell owshi p/ Schol arship award
and its fulfillment date as part of the application process (see
i nstructions).

QUALI FI CATI ONS:
To apply for the Foreign Service, an applicant nust be:

a US citizen,

at | east 20 years old, and not nore than 59 years of age, at the tinme of
application (appointnent to the Foreign Service may only take place after the
candi date’s 21st birthday and before the candidate’s 60th ), and

avail abl e for worl dwi de assi gnnent includi ng Washi ngton, DC

No applicant will be considered who has previously been separated fromthe
Forei gn Service under sections 607, 608, 610, or 611 of the Foreign Service
Act as anended, or who resigned or retired in |lieu of separation under these
provisions. In addition, no applicant will be considered who has previously
been separated for failure to receive a career appoi ntment under section 306
of the Foreign Service Act of 1980 as anmended, or who resigned or retired in
lieu thereof.

There are no m ni num educational requirements to becone a Foreign Service
Officer. However, the questionnaire and other parts of the application
process wi |l eval uate whether your know edge, skills, and abilities are

rel evant to the Foreign Service and to your chosen career track

SELECTI ON PROCEDURE

Properly conpl eted applications received by the deadline will be eval uated and
rank-ordered for invitation to the oral assessment. Applicant information is
subject to verification. Candidates’ background, experience, and skills wll
al so be verified prior to invitation to the oral assessnent.

Those who pass the oral assessnment nust qualify for security and worl dw de

nmedi cal cl earances, and pass a final suitability review, before being placed on
the rank order register. Enploynent offers will be extended based on career
track hiring needs.

SALARY AND BENEFI TS:

Entry-level grades and salaries range fromFS-06 to FS-04, $32,811-3%66, 519.
Successful candidates will be assigned entry-level grades within this range
based on their experience, education, and prior pay rates.

Foreign Service Oficers receive conprehensive federal benefits. These include
group U. S. Government |ife and health insurance, a pension plan, and eligibility
to participate in a tax-deferred earnings retirenent savings account (Thrift



Savings Plan). There are also financial incentives for service abroad,
including eligibility to receive additional pay and all owances at posts such as
those with high costs of living or hardship, unhealthful or dangerous

condi tions. Overseas, enployees receive housing or a housing allowance, hone

| eave, and at certain posts an R&R all owance as well as an education all owance
for their children.

LOCALI TY PAY:

Normal |y, individuals who accept an offer to work for the Federal Governnent in
Washi ngton are eligible to receive Locality Pay, whether they are hired locally
or nove to Washington to accept the position. However, government regul ations
provi de that Washington D.C. is NOT an “assignnent” or “post” for purposes of
locality pay when attending training or while in Washington for a short period
of tine.

MEDI CAL CLEARANCE:

Forei gn Service enpl oyees nust be able to serve at a wide variety of overseas
posts, many of which are rempte, unhealthy, or have limted nmedical support.
Therefore, each candi date must neet fitness standards that are often nore

ri gorous than those of other professions. For detail ed nedical clearance

i nformation, please visit our website ww. careers. state.gov at the how to becone
a Foreign Service O ficer section.

Medi cal disqualification renders a candidate ineligible for Foreign Service

sel ection. While full nmedical clearance for overseas duty is an essentia
qualification for prospective Foreign Service enpl oyees, the Departnment of State
no | onger considers the nmedical condition of eligible fam |y nenbers for pre-
enpl oynment purposes. However, the Departnment still requires medical clearances
for fam|ly nenbers before they can travel overseas to acconpany an enpl oyee on
assignnent at U. S. Governnent expense. Fam |y nenbers who, for nedical reasons,
are unable to acconpany an enpl oyee on an overseas assignnent are eligible for a
separate nmi ntenance all owance.

WORLDW DE AVAI LABI LI TY:

Wor | dwi de availability is an essential qualification for appointnment to the
Foreign Service. Regardless of who admi nisters the exam the Departnent’s

O fice of Medical Services determ nes whether or not a candidate is avail able
for assignnent to all Department of State posts worl dw de.

CANDI DATES W TH DI SABI LI Tl ES:

The Departnent of State provides reasonabl e accommpdati on to Foreign Service
candi dates with disabilities throughout the pre-enploynment process. |n order to
be considered qualified, a candidate nmust neet all requirenments for a nedica

cl earance fromthe office of Medical Services or receive a waiver fromthe

Enmpl oyment Revi ew Commi tt ee.



SECURI TY CLEARANCE:

Because applicants are applying for a national security position, a
conprehensi ve background investigation will be conducted to devel op information
to show whether they are reliable, trustworthy, of good conduct and character
and loyal to the United States. Candi dates who are found unsuitable for the
Forei gn Service, who cannot be granted a security clearance, are ineligible for
appoi ntment. CANDI DATES WHO HAVE PREVI OUSLY UNDERGONE A DEPARTMENT OF STATE OR
OTHER U. S. G AGENCY BACKGROUND | NVESTI GATI ON, RESULTING I N A TOP SECRET
CLEARANCE, MAY HAVE ALREADY MET THE REQUI REMENTS FOR A SECURI TY CLEARANCE

FI NAL REVI EW PANEL:

As soon as the security and nedical clearances are conpl eted, the Board of

Exam ners will convene a Final Review Panel. The Final Revi ew Panel assesses al
of the information related to the application to determne suitability for

appoi ntnent to the Foreign Service. Al Foreign Service enployees nust receive a
valid nedical, security and suitability clearance as a final condition of

enpl oynment with the Departnent of State.

FI RST ASSI GNMVENT:

After initial orientation and training at the National Foreign Affairs Training
Center (NFATC) near Washington, new Junior O ficers (JOs) will be assigned to an
entry-level position overseas. JOs receive functional training to prepare for
their assignnents and, if necessary, up to 36 weeks of foreign |anguage
training. The first assignnent is for two years. At all stages of their
career, officers “bid” for their assignnments fromlists of positions com ng
open, taking into consideration their interests and skills, career devel opnent
requi renents, famly circunstances, and individual preferences. The Departnent
assesses these factors, as well as the needs of the Service, in making

assi gnnments.

TENURE:

Officers are considered for tenure after 36 nonths, and have up to five years to
become tenured. O ficers nmust nmeet a foreign | anguage requirenent in order to
beconme tenured. Once tenured, officers can expect to spend a mgjority of their
career overseas.

TRAI NI NG CAREER DEVELOPMENT:

Frequent training is one of the benefits of the Foreign Service. Mst officers
wi |l becorme proficient in one or nore foreign | anguages and will receive a
vari ety of professional devel opnent courses available at regular intervals

t hroughout their career.

THE CAREER OF A FOREI GN SERVI CE OFFI CER:

The State Departnent is responsible for fornulating, inplenenting, and
coordinating U.S. foreign policy, assisting U S. citizens overseas, and nmanagi ng
the resources that support U S. foreign policy.

A Foreign Service Oficer, has nore than a job. He/she will have a way of life
nost of it spent overseas that requires unconmon conmmitnent and features



occasi onal hardships. It also offers you unique rewards and opportunities.

O ficers need to be able to function both independently, and as part of the
Enbassy team They nust be able to withstand the stress of frequent relocation,
and be sensitive to new cultures. As an official representative of the U S.
Governnent in a foreign setting, every Foreign Service Oficer nust be prepared
to publicly support U S. policy, regardless of private reservations.

MANAGEMENT OFFI CERS:

Management Officers are the Resource Managers for the Foreign Service. They
manage property, financial, and human resources that keep U S. Diplomatic and
Consul ar M ssions functioning overseas. Managenment O ficers often have greater
and broader contacts with host country officials earlier in their careers than
do officers working in other sections of the enbassy. Supervising the host
country national enployees in an enbassy, they have an excellent opportunity to
ei ther use the | anguage skills they bring to the service, or to devel op new
foreign | anguage skills. Your responsibilities will include, but are not linited
to, financial analysis and budget devel opnent; | easing, buying, and construction
of facilities; supervision, maintenance, and upgradi ng of buildings and fleets
of vehicles; procurenent and contracting for goods and services; nmanagenent of
both |l ocal and Anerican personnel prograns and coordination of high-1Ieve
official visits.

The Managenent career generally begins as a Ceneral Services Oficer, a

Fi nanci al Managenent O ficer, a Systens Manager, or a Human Resources O ficer.
These early assignnments will teach the inner workings of an enbassy, as well as
provi de a greater understanding of how all elements work together to acconplish
U S. foreign policy objectives. As an officer advances in the Service, he/she
wi ||l assune increasing responsibility for managi ng the financial, human, and

ot her resources that support the conplex infrastructure of the State Departnent,
both in Washi ngt on and abr oad.

CONSULAR OFFI CERS:

Traditionally, Consular Oficers nonitored the overseas comercial and shi pping
interests of the United States. Gradually, this role evolved into |ooking after
the interests of Anerican citizens, screening foreign applicants for entry

vi sas, and nonitoring mgration issues.

Visa work is one of the nost inportant aspects of U S. bilateral relations with
many countries. As a Consular Oficer, your determning the eligibility for
entry into the U S. profoundly affects the interests of applicants. Consul ar
Officers also have responsibility for assisting U S. citizens traveling or
living abroad, who nay be arrested, injured, or robbed. In bus accidents, plane
crashes, or earthquakes, a Consular Oficer is often the principal officia
coordinating the U S. response to the needs of U S. citizens and protection of
their welfare and property. Consular O ficers are also the |ink between the
citizens and their concerned fanmlies in the United States.

Consul ar Oficers, in addition to nmastering a conplex set of |aws and

regul ations, will also need to develop the interpersonal and investigative
skills necessary to conbat fraud. They nust |earn and nmanage new technol ogi es,
and nust write clearly and persuasively on a wide variety of issues. Consul ar

O ficers maintain official contacts not only with the Foreign Mnistry, but also
with the I nmgration, Judicial, Custons, and Health and Human Servi ces
mnistries. They nurture inportant contacts within other |ocal secul ar and



religious institutions as well as with expatriate, imm grant, or refugee groups.
Consul ar work involves an unusual blend of pressure and responsibility. Wile
the daily workl oad can be form dable, with | arge nunmbers of applications and
inquiries to process, they have, even at junior levels, significant managenent
responsi bility over fiscal and personnel resources. Consular work combi nes the
skills of |awyer, judge, social worker, reporter, and investigator in addressing
the vast range of human interactions and problens requiring a consul ar response.

POLI TI CAL  OFFI CERS:

The responsibility of a Political O ficer at an American enbassy is to foll ow
political events within the host country and to report them In order to carry
out these duties, it is vital to know the people and custons of the host
country, to travel widely within that country, and to speak the |ocal |anguage.
Political Oficer reports nust relate accurately and often under considerable
time pressure, not only what happened but why events unfol ded as they did and
what the inplications are for U S. interests. A Political Oficer nust know
influential individuals in politics, governnent, academia, journalism the |ega
prof essi on, business, and | abor. He/she nust be able to distill accurate
informati on fromthe many opinions available. A Political Oficer is often
required to negotiate issues or to convey official statements or requests for
information fromthe U S. Governnent to the host governnent. The proper handling
of a nessage is ampong the nobst inportant duties of a Political Oficer, as it
must be presented accurately and conpletely and the response reported precisely
to avoid a potential international m sunderstanding.

PUBLI C DI PLOVACY:

O ficers who serve in the Public Diplomacy Career Track are charged with
bui | di ng bri dges of comunication between the United States and the host country
in support of U S. national interests. They carry out both cultural and
informati on prograns to explain to foreign audi ences the conplexities of U S.
society and culture and the current Admi nistration’s foreign policy agenda. The
overal | managenent of the public diplomacy program at the enbassy is in the
hands of the Public Affairs Oficer (PAO). The Information Officer (10 is
charged with expl aining and defending the content of U S. foreign policy by
representing a fuller picture of the values, beliefs, and principles held by
Ameri cans which i nfluence not only donestic political life, but foreign policy
deci sions as well.

The work of the Public Diplomacy Oficer is varied and demanding. It involves a
hi gh degree of outside contact work across a wi de spectrum of endeavors, dealing
with the independent nedia, Mnistry of Information, universities, cultural and
arts institutions, libraries, think tanks, and non-governnent organizations.

A good Public Diplomcy Oficer nmust be resourceful, politically sensitive, and
flexible, with the ability to understand a culture quickly and to deal easily
with a variety of people. Strong interpersonal skills are vitally inportant for
success in the Public Diplonmacy career track

ECONOM C OFFI CERS:

Economic O ficers in the Foreign Service work on matters such as noney and

banki ng, trade and investnment, comerce, communication and transportation
econom ¢ devel opnent, and governnent finance. They deal with environnental,
scientific, and technol ogy i ssues such as ocean fisheries, cooperation in space,
acid rain, global warm ng, population, and bio-diversity. An Economic Oficer,



works to advance U.S. national interests in the above areas, and intervenes with
foreign governnents and entities when circunstances warrant. At times officers
will be given precise instructions on an intervention; at other tines they wll
be expected to use their ingenuity. You are expected to be know edgeable in all
aspects of econom cs and econonmic systems, in inportant policy issues, and in

| ocal commercial practices and opportunities. Economic Oficers abroad are both
i nformati on gatherers and anal ysts, inform ng Washi ngton of inportant

devel opnents and their inplications. In Washington, Econonmic Oficers work with
regi onal bureaus of the State Departnent, with other agencies, and with

organi zati ons such as the Wrld Bank, the International Mnetary Fund, and the
U.S. Chamber of Commerce. At home and abroad, Economic Oficers need to devel op
ext ensi ve ranges of contacts to be effective in their work, and they need to
learn the delicate art of separating fact fromfiction and the inportant from
the trivial. To do these things effectively, they need good interpersonal skills
and common sense, in addition to formal econom cs training.

HOW TO APPLY:

Apply online at

USAJOBS (www.usajobs.opm.gov) and click on JOBS IN DEMAND.

or

WWW. car eers. st at e. gov

The Departnment will close the initial application period on
Decenmber 3, 2003
In order to be considered for an invitation to an Oral Assessnent
in early 2004, online applications nust be subnmitted by 7:00 PV
Decenber 3, 2003, Eastern Standard Tinme
For questions regarding the online application please call OPM at
(202) 606-2525.

In the event that you are unable to apply
Online, you may request a paper application from
US Ofice of Personnel Managenment (202) 606-2525.

PLEASE NOTE: TO AVO D U.S. POSTAL DELAYS, CANDI DATES ARE URGED TO CONSI DER THE
ONLI NE PROCESS. | F YOU MUST USE A PAPER APPLI CATI ON, TO ENSURE TI MELY ARRI VAL,
YOU SHOULD SEND THE APPLI CATI ON VI A COMVERCI AL DELI VERY SERVI CE SUCH AS FEDEX,
UPS, DHL ETC. ..



Paper applications nust be received by O ose of Business
Decenber 3, 2003

ADDRESS FOR SUBM TTI NG PAPER APPLI CATI ON MATERI ALS:
U.S. Ofice of Personnel Managenent
Center for Tal ent Services/ATAS
Room 6500
Attn: State Departnent Diplomat Fell ows Program
1900 E St. NW Room 6500
Washi ngt on DC 200415

(phone nunber for Fedex shipping |abel requirenment only (202) 606 0280)

In accordance with 39 u.s.c. section 415, applications will not be accepted if
mai l ed in a postage-paid agency envel ope

ALL PARTS OF THE APPLI CATI ON ARE SUBJECT TO VERI FI CATI ON.  DELI BERATE ATTEMPTS
TO FALSI FY | NFORVATI ON MAY BE GROUNDS FOR NOT EMPLOYI NG YOU OR FOR DI SM SSI NG
YOU AFTER YOU BEG N WORK. THE DEPARTMENT OF STATE |S COW TTED TO EQUAL
OPPORTUNI TY AND FAI R AND EQUI TABLE TREATMENT FOR ALL W THOUT REGARD TO RACE,
COLOR, NATIONAL ORI G N, SEX, RELIG ON, AGE, SEXUAL ORI ENTATI ON, DI SABLI NG
CONDI TI ON, POLI TI CAL AFFI LI ATI ON, MARI TAL STATUS, OR PRI OR STATUTORY
CONSTI TUTI ONALLY PROTECTED ACTIVITY. THE DEPARTMENT PROVI DES REASONABLE
ACCOVMODATI ON TO APPLI CANTS W TH DI SABI LI TI ES.  APPLI CANTS REQUI RI NG REASONABLE
ACCOVMODATI ON FOR ANY PART OF THE APPLI CATI ON OR HI RI NG PROCESS SHOULD SO ADVI SE
THE DEPARTMENT. ALL DECI SI ONS FOR GRANTI NG REASONABLE ACCOMMODATI ON ARE MADE ON
A CASE- BY- CASE BASI S.



